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in such areas as news, international business, and work—place situations,

To provide language practice & activities based on subject—specific readings
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1 | 09/13 | Orientation/Newspaper or Magazine Article Reading

2 | 09/20 | News Reading

3 | 09/27 | Social Letter Format

4 | 10/04 | Business Letter Format I,

5 | 10/11 | Business Letter Format II,




6 | 10/18 | Review

7 | 10/25 | Oral Practice & Discussion

8 | 11/01 | Reading Ads

9 | 11/08 | Etymology

10 | 11/15 | A+ KA

11 | 11/22 | Resume Writing 1.

12 | 11/29 | Resume WritingII,

13 | 12/06 | Autobiography

14 | 12/13 | Preparing for the Interview

15 | 12/20 | At the Interview

16 | 12/27 | Newspaper or Magazine Article Reading
17 | 01/03 | Interview & Follow—up letter

18 | o1/10 | ARF KA
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Articles from The Wall Street Journal, New York Times, Time, Newsweek,

ot kA National Georgraphic Magazine....
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Applied English for International Trade (JEJA & B E 5 & S )M &M 45F (L

& R)

JEA 3 T kKPR F(EZKRER)
International Business Correspondence for All Occasions (B & #% £15

B E—Mail)

Gaining Word Power by Dorothy Robin
(EH)

Metropolitan Daily News: Understanding American Newspapers
Guide to Basic Cover Letter Writing VGM Career Horizons (National
Textbook Co.E#k)
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