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Rules and styles of Japanese in business documents and frequently used
phrases and sentences in business documents and/or letters are introduced
and explained in the class,
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1| B AEBERELHAARAL KN F %, | Students will learn basic 3 | ACDEHI
styles of business writing,
2 | BAEREMHELTRXNF X, Students will learn formal 3 ACDEHI
R, business writing and
expressions,
3| 2 AN IEAAE-maildg s X F ik, Students will learn how to 3 ACDEHI
write formal business emails,
KEPHRLRmE G 87d > 2
i wE P S AN el
| | BABRERELHAEAARX G A, | k¥ & NRF e
IR 4
2| BAERERTELFTRAF A, TeE AR MRF Y e
"R 3E SR
3|2 A B ME-mailtd % X 5 ik, B s MREF ) B
SR 1
Fx| p oy n % (Subject/Topics) % ir
1] 0913 | EVRATZLIE
210920 | XEDKAREYS—
30927 | FBEDIEA
411004 | LEOH LML
511011 | AT/ RERTN L4




6| 1018 | 4L F (1) ex. T, TEKAF
711025 | AL E (2) ex. TR, TBRA%E

8 | 11/01 | &E4hLE (3) ex. A%, W%

9 | 11/08 | 12 F

10 | 11/15 | BAF F XA

11 | 1122 | EVRRAA—LDEET

12 | 1129 | A= THEGSLEF (1)

13 | 1206 | #—LTHEGESLEF (2) - BEOLI
14 | 1213 | XX FDF ST

15 | 1220 | X XE 1) - HEDHKY ex. FEH., EFLH
16 | 1227 | X XF (2) - &15, BAL

17 | 01/03 | £ %8

18 | 01/10 | AR F XA
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