淡江大學 98  學年度  上/下學期
英文系 商用英文課程      
科目代號:  B0395  (2 credits)
INSTRUCTOR: 夏珮玲Peiling Hsia

EMAIL:  hsia100678@yahoo.com.tw  
TIME OFFERED:   WED 2-4 pm   @  T311
TEXTBOOK: Mark Powell, Ron Martines, Rosi Jillett, New Business Matters. Heinle.
OBJECTIVES:

       Business English is a combination of the words, word partnership, and fixed expression which are used in business life. From the textbook, oral reports and class activities, students will be able to improve English proficiency in these four skills – (listening, speaking, reading, and writing) comprehending reading materials, activate knowledge, increase reading fluency, cultivate topic-related vocabularies used in business world. 

COURSE REQUIREMENTS AND POLIICIES: 

1. Tardiness: Don’t be late. You will lose points for being late.  

2. Absence: You will lose points for being absent. 

3. If you are absent for 5 times, you CANNOT pass this class. Show your teacher your Proof of Absence (school business公假, private business 事假, sickness 病假, death in the family 喪假) if you can not come.

4. CELL PHONE: Please turn off your cell phone during class time or turn it on MUTE. 

ASSIGNMENTS:

- Home work assignment and in-class work assignment will be given in class periodically. 

- Extra points will be awarded to those who participate in class for discussion or activity. 

EVALUATION:      98-1
	   Attendance = 10%

   Participation and homework = 20%
   Group report = 20% (6-8ppl / 20 mins / handouts + visual aids + interactive activity ) “ topic-related news to share” 
Midterm individual paper = 20% (3 pages/single space) “topic-related info + feedback”  
Final Exam =  30%


                 98-2
	Attendance = 10%

   Participation and homework = 20%
Group report = 20% (8-10ppl / 20 mins / handouts + visual aids + interactive activity ) “ topic-related news to share” 

Midterm Group paper = 20%  (3-5ppl / 30-page PPT)                        

“introduce a great invention/ successful entrepreneur / merchandise”
Final Exam =  30%


	淡江大學 98-1 學年度  
 商用英文課程
	淡江大學 98-2 學年度  
 商用英文課程

	Week
	Date
	Class Contents
	
	
	
	

	1
	9/16
	Introduction
	
	2010 2/24
	Introduction
	

	2
	9/23
	U 1 – Career Management
	
	3/3
	U 7 – innovation
	

	3
	9/30
	U 1
	Group
	3/10
	U 7 
	Group

	4
	10/7
	U 2 – Enterprise 
	
	3/17
	U 8 - Public Relations
	

	5
	10/14
	U 2 
	Group
	3/24
	U 8
	Group

	6
	10/21
	U 3 E-business
	
	3/31
	U 9 – Cultural Awareness
	

	7
	10/28
	U 3 
	Group
	4/7
	U 9
	Group

	8
	11/4
	Supplement 
	Group 
	4/14
	Supplement 
	Group

	9
	11/11
	Midterm paper due 
	Group
	4/21
	Midterm paper due 
	Group

	10
	11/16-11/22
	Midterm week 
	4/26-

5/2
	Midterm week 

	11
	11/25
	Movie appreciation
	
	5/5
	Movie appreciation
	

	12
	12/2
	U 4 – Brand Management
	Group
	5/12
	U 10 – Global Advertising
	Group

	13
	12/9
	U 4
	
	5/19
	U 10
	

	14
	12/16
	U 5 – Prices & Commodities
	Group
	5/26
	U 13 – Business and the Environment
	Group

	15
	12/23
	U 5
	
	6/2
	U 13
	

	16
	12/30
	U 6 –Corporate Entertaining
	Group
	6/9
	Review / supplement 

Exam
	Group

	17
	2010 1/6
	Review / Exam
	
	6/16
	Holiday – no class
	

	18
	1/11-

1/17
	Final Exam week 
	6/21-

6/27
	Final Exam week


Business English Midterm (individual) paper  - due 11/11
Reading Afterthought  (textbook U1 + topic-related outside reading)
1. summary of text + examples (1 page)

2. summary of outside reading (1 page)

3. afterthought / opinion / reflection (1 page)

· 3 pages - typed

· 12 front size 

· Single space

· Reference 

· Examples 
· Complete sentence

· Grammar check

Useful English websites:

http://dictionary.reference.com/  (dictionary) 

http://dictionary.cambridge.org/ (dictionary)

http://www.merriam-webster.com/  (dictionary)
http://www.americanrhetoric.com/speechbank.htm   (online speech bank)

http://www.ted.com/   (riveting talks by remarkable people, free to the world)

http://edition.cnn.com/ (CNN)

http://www.etaiwannews.com/etn/index_en.php  (Taiwan news)

http://www.forbes.com/   (Forbes) 

http://www.about.com/  (about.com)

http://www.infoplease.com/  (info please)

You can include the following idea/info in your paper:





Career management


Unemployment rate


Current issue


Courses for a second skill


Useful certificate 


Ideal job


Preparation for getting a job








