Suggested Teaching Guidelines for Freshman Conversation, Sophomore Oral Communication, and Junior Speech Classes
The following guidelines follow the textbooks that have been selected for instructing the freshman conversation, sophomore oral communication, and junior speech classes.  Course materials are not limited to just the textbooks; other materials can augment the textbooks but should not replace them.

Freshman Conversation Classes:

Textbook—Jack C. Richards, Jonathan Hull and Susan Proctor. Interchange: Third Edition, Book 2. Cambridge: Cambridge University Press, 2005.

First Semester

Unit 1—“A time to remember”

Unit 2—“Caught in the rush”

Unit 3—“Time for a change!”

Unit 4—“I’ve never heard of that!”

Unit 5—“ Going places”

Unit 6—“OK.  No problem!”

Unit 7—“What this for?”

Unit 8—“Let’s celebrate!”

Units 1 to 4 should be covered before the midterm exam; and Units 5 to 8 should be covered before the final exam.

Second Semester

Unit 9—“Back to the future”

Unit 10—“I don’t like working on weekends!”

Unit 11—“It’s really worth seeing!”

Unit 12—“It could happen to you!”

Unit 13—“Good book, terrible movie!”

Unit 14—“So that’s what it means!”

Unit 15—“What would you do?”

Unit 16—“What’s your excuse?”

Units 9 to 12 should be covered before the midterm exam; Units 13 to 16 should be covered before the final exam.

Sophomore Oral Communication Classes:

Textbook—Leo Jones.  Let’s Talk: Second Edition, Book 3. Cambridge: Cambridge University Press, 2002.

First Semester

Unit 1—“Getting acquainted”

Unit 2—“Expressing yourself”

Unit 3—“Crime and punishment”

Unit 4—“Surprises and superstitions”

Unit 5—“Education and learning”

Unit 6—“Fame and fortune”

Unit 7—“Around the world”

Unit 8—“Technology”

Units 1 to 4 should be covered before the midterm exam; and Units 5 to 8 should be covered before the final exam.

Second Semester

Unit 9—“Mind and body”

Unit 10—“Spending money”

Unit 11—“The news”

Unit 12—“Relationships”

Unit 13—“Adventure”

Unit 14—“Self-improvement”

Unit 15—“Travel and tourism”

Unit 16—“Employment”

Units 9 to 12 should be covered before the midterm exam; Units 13 to 16 should be covered before the final exam.
Junior Speech Classes:

Textbook—Kenneth Anderson, Joan Maclean, and Tony Lynch. Study Speaking: Second Edition. Cambridge: Cambridge University Press, 2004.

First Semester

Unit 1—“Work”

Unit 2—“Food”

Unit 3—“Language”

Unit 4—“Health”

Units 1 to 2 should be covered before the midterm exam; and Units 3 to 4 should be covered before the final exam.

Second Semester

Unit 5—“Environment”

Unit 6—“Education”

Unit 7—“Culture”

Unit 8—“Globalisation”

Units 5 to 6 should be covered before the midterm exam; Units 7 to 8 should be covered before the final exam.
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