Suggested Teaching Guidelines for Freshman, Sophomore, and Junior Composition Classes
The following guidelines follow the textbooks that have been selected for instructing the freshman, sophomore, and junior composition classes.  Course materials are not limited to just the textbooks; other materials can augment the textbooks but should not replace them.

Freshman Composition Classes:

Textbook—Thomas E. Tyner. College Writing Basics: Sixth Edition. Thomson Heinle, 2003.

First Semester

Level 1—“Sharing Backgrounds”
Level 2—“Sharing Interests and Preferences”
Level 3—“Sharing Knowledge”
Levels 1 to 2 should be covered before the midterm exam; and Level 3 should be covered before the final exam.

Second Semester

Level 4—“Sharing Problems”
Level 5—“Sharing Opinions and Judgments”
Level 4 should be covered before the midterm exam; Level 5 should be covered before the final exam.

Sophomore Composition Classes:

Textbook—Ann Hogue and Alice Oshima. Introduction to Academic Writing: Third Edition. Pearson Education, 2007.

First Semester

Chapter 1—“Paragraph Format”

Chapter 2—“Narrative Paragraphs”

Chapter 3—“Paragraph Structure”

Chapter 4—“Descriptive Paragraphs”

Chapter 5—“Logical Division of Ideas”

Chapters 1 to 3 should be covered before the midterm exam; and Chapters 4 to 5 should be covered before the final exam.

Second Semester

Chapter 6—“Process Paragraphs”

Chapter 7—“Comparison/Contrast Paragraphs”

Chapter 8—“Definition Paragraphs”

Chapter 9—“Essay Organization”

Chapter 10—“Opinion Essays”

Chapters 6 to 8 should be covered before the midterm exam; Chapters 9 to 10 should be covered before the final exam.
Junior Composition Classes (2 Alternatives):

Textbook—Ann Hogue and Alice Oshima. Writing Academic English: Fourth Edition. Pearson Education, 2006.

First Semester

Chapter 1—“Paragraph Structure”

Chapter 2—“Unity and Coherence”

Chapter 3—“Supporting Details: Facts, Quotations, and Statistics”

Chapter 4—“From Paragraph to Essay”

Chapter 5—“Chronological Order: Process Essays”
Chapter 6—“Cause/Effect Essays”

Chapter 7—“Comparison/Contrast Essays”

Chapter 8—“Paraphrase and Summary”
Chapters 1 to 4 should be covered before the midterm exam; and Chapters 5 to 8 should be covered before the final exam.

Second Semester

Chapter 9—“Argumentative Essays”

Chapter 10—“Types of Sentences”

Chapter 11—“Using Parallel Structures and Fixing Sentence Problems”

Chapter 12—“Noun Clauses”

Chapter 13—“Adverb Clauses”
Chapter 14—“Adjective Clauses”

Chapter 15—“Participial Phrases”
Chapters 9 to 12 should be covered before the midterm exam; Chapters 13 to 15 should be covered before the final exam.
Textbook—Stephen McDonald and William Salomone. The Writer’s Response: Fourth Edition. Thomson Wadsworth, 2008.

First Semester

Chapter 1—“Writing with a Central Idea”

Chapter 2—“Reading for the Central Idea”

Chapter 3—“Supporting the Central Idea”

Chapter 4—“Unity and Coherence”

Chapter 5—“Summarizing and Responding to Reading”
Chapter 6—“Evaluating Reading Selections”

Chapter 7—“Synthesizing Ideas from Reading Selections”

Chapter 8—“Arguing from Several Reading Selections”
Chapter 9—“Some Basic Editing Terms”
Chapter 10—“Sentence Fragments”

Chapter 11—“Fused Sentences and Comma Splices”

Chapter 12—“Consistency in Verb Tense and Verb Voice”
Chapters 1 to 6 should be covered before the midterm exam; and Chapters 7 to 12 should be covered before the final exam.

Second Semester

Chapter 13—“Subject-Verb Agreement”

Chapter 14—“Pronoun Agreement and Reference”

Chapter 15—“Pronoun Case”

Chapter 16—“Misplaced and Dangling Modifiers”

Chapter 17—“Comma Usage”
Chapter 18—“Semicolons and Colons”

Chapter 19—“The Apostrophe”
Chapter 20—“Quotation Marks”

Chapter 21—“Titles, Capitalization, and Numbers”
Chapter 22—“Clear and Concise Sentences”

Chapter 23—“ESL Issues”
Chapters 13 to 18 should be covered before the midterm exam; Chapters 19 to 23 should be covered before the final exam.
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