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1. Learn basic skills:

and design.

This course has two main learning objectives:

long—form document editing skills, document style

management, linking with other Office software, advertising document design
Combine printing with production and advanced printing

2. Long—form professional document layout: Use Word to learn the layout
and design of professional documents, including book layout and design,
academic paper layout Edition, evaluation report layout, manual production
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KEPHR2ZPHEFL ot AL FEARE > 28782 80
B . Fe ~ 5 (%7) ¥ o [N
AL TN T Y KE 2 G i
1| i34 | ABCDEFG | 1245 RIS R Bl TTE S HH(E
HFE R F
gL (z g3
W)
2| e | ach 534 P G AL 16
HE M) (F
CE O F )
3| @& | GH 246 B i R~ TF S Hwm(E
HE ML)




41 Hi | ABCD 1458 ExE s GE LT A E 1
BHE M)
5| @A | ADG 127 SN 8 Pl ~ (T% 245
B SD)
® o E R %
o ez A % (Subject/Topics) —
=X
114/09/15~
! 114/09/21 Concepts: Operates On Text
114/09/22~ _ .
2| 114/09/98 Setting For Common Constructions
114/09/29~ . .. '
3 110/05 Understanding digital typesetting
114/10/06~ . .
4 141012 | Typesetting skills of page layout
114/10/13~ _
S 1410019 Formatting In Text Mode
114/10/20~ ] . .
6 114/10/26 Manipulating Space & Lists
114/10/27~ . '
" 1a110e | Floating Objects & Footnotes
114/11/03~ _
8| L 14/11/00 | CrOss—referencing (1)
114/11/10~
3 X 35
1 /11716 A
114/11/17~ _
10| | 1/11/03 | Cross—referencing (2)
114/11/24~
I it Math Symbols, Alphabets And Grammar
30
114/12/01~ . . —
A RtTVLY Math Modes: Single Line & Arrays: Multi-line
07
114/12/08~ _
Bl 141914 | Formatting In Box Mode
114/12/15~ ) . .
14| | 14/19/91 | Creating Pictures And Graphics
114/12/22~ '
15 114/12/28 Completing The Document
114/12/29~
H# — >p 2 F
1 115/01/04 AR S el
115/01/05~ L —
1 150111 RS 2B/ AR Z A
115/01/12~
] 53 2
18 115/01/18 Fbp T A
FAEE | L wa L merslir o ptamia il
B 4 4 RERE oL~ BARfR A
STEAMRAZ(SF 5 ~ TF 45 ~ B2 A2~ M - f » A4 2 Hieii )
A 1 ik




L %7 iviAs

$ri %H
HAR
3 AET(F4T 9 Bl P
S :Lij t7 (% 2 E AP T E R )
KM F M“ ?
. HERIEE] 1/3 HEBE, FMRE
"43%2@
AREA
4 B4R B E. H®m
FAEE | R AR R E
xit
RS
s ®LFE: 50 % @FHEFEI350 % @HMTFE 300 %
TUEE | ek 300 %
tT Otk () %
"HEEAHEIE k% $u o https://web2. ais. tku. edu. tw/csp # 4 Fit
1 BRoRBFTA TREFHEAFR R, & o
J

Xrﬁﬁ?%?ﬂéﬁﬁ L 2 T2@% 2 gﬁ,EP\‘ri\lzzf’(#J o FHRF EREF
3 RS SRR X

TLMXB3M2235 0P

% 4 F /2 4F 2025/6/23  23:10:06




