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The course sets out to help students acquire skills on using variety
concepts in international business, develop effective communication skills, and
build vocabulary related to business and finance,
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1|* 2% FHAm, MRNFIE15 5| eLearn to write clear, concise business letters
s WMEZALENNRHZ % | eLearn the best practices for writing business letters
o BFARLe AT 5| JAR A PSR AS F K 31| that have impact
s REEBFEIHNTEAR e Learn how to guide readers through your
message
e Learn to write so clearly you cannot be
misunderstood
* Learn to choose the correct business vocabulary
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Course introduction
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writing resume bio and cover letter
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writing a work report
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Getting the News Out
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Writing a meeting announcement
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114/19/14 writing promotional letters
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