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This course develops students  ability to use Excel and basic statistics for
data organization, analysis, and visualization, Topics include calculations, data
cleaning, sorting, filtering, and chart creation (bar, line, pie). Emphasizing
hands—on learning, each class sets clear objectives with assignments to
ensure practice beyond lectures. Group discussions and a final project
strengthen analytical and presentation skills, By the end, students can
transform messy datasets into clear insights and complete small-scale
analysis independently.
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1| BAMFREALRTHMAS (F | Students will understand basic statistical concepts
B, P, BEE) | A& (mean, median, standard deviation) and become
Excel #AFHLAF 2 HK 5, fEiE | proficient in Excel operations and data management,
THER, 8%, FE L BRI | They will perform sorting, filtering, cleaning, and
B, 4B ESE, Z#BRFF | create bar, line, and pie charts, Through hands-on
B, EEE ML, i%’é‘éa\ practice, assignments, and group projects, students
M. BA., BBRASEEGRAE will develop analytical, practical, teamwork, and
7y, #EI T EEHR \*ﬁ RAEE presentation skills, building a complete data analysis

workflow,
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2 Introduction to Basic Statistics 1
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5 Eijig;izw Introduction to Basic Statistics 2
6 Eijig;;gw Introduction to Basic Statistics 3
7 Eiji?ji;w Introduction to Basic Statistics 4
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o| /0| Basic Excel Skills and Statistics 1
10 Eijﬁg;w Basic Excel Skills and Statistics 2
11 Eijﬁjzéw Basic Excel Skills and Statistics 3
| 77" Basic Excel Skills and Statistics 4
13 Eiji;j?iw Presentation Preparation

14 Eiji;g?w Group Presentation

15 Eiji;g:w Group Presentation
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