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1. Learning the features for Microsoft Office Excel through the tool
interfaces and helping students to complete the professional documents by
applying the basic and often used document design.

2.Encourage students to take the TQC Microsoft Office Excel certificate test
to check the effect of learning,
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1 %?Micrqsoft Office Excelz} Learning the features of Microsoft Office Excel and
BE, L EEZABBTQC Helping students to obtain the TQC Microsoft Office
Microsoft Office Excelz& B8 % Excel certificate
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