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international market,

Administration and management, knowledge of business principals,
educational experience to help students explore business opportunities in the
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throughout the course

The goal of this course is to train students the
foundations of commercial Spanish and international
weey ket R mAE A& | practices through interesting and enjoyable topics as
a way to keep them engaged and motivated

HE P2 P RN

1 i

by op B 3
‘gﬁ-‘??J‘—g__—&}\

CRAFERE 2

R TN Y S | e o

B Ej*%i‘é‘?—ﬂ] ’]"‘?‘UHL‘E" %7}.\_’%%\ ?Ig AN FE X

1| 4 | ABC 12345678 | L~ FH >~ A& AR
X SR 2%
FoFe)

B okE R £

Tlp ez R % (Subject/Topics) %3
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1 113/09/09~ C ntroducti ket Lvsi
113/09/15 ourse introduction, market analysis,
113/09/16~ ) . .
2 Format of a business letter in Spanish. Market
113/09/22 . .
discussion,
113/09/23~ . . .
3 Local and global business information., Report,
113/09/29
113/09/30~ ) . . C .. .
4 Answering business inquiries in Spanish,
113/10/06
113/10/07~ ) . ..
5 Commercial documents, Business enquiries,
113/10/13
113/10/14~ ) . . .
6 113/10/20 Presentation of project/reports. Enquiries and
bargaining,
113/10/21~ ) . . . .
7 Answering oral and written business enquiries,
113/10/27 .
letters, emails, etc.
113/10/28~ ) . .
8 113/11/03 Total review. Project & report for mid-term exam.
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113/11/11~ ) . .
10 How to place orders in local and international
113/11/17
markets,
113/11/18~ . . . .
11 How to confirm orders in local and international
113/11/24
markets,
113/11/25~ ) .
12 113/19/01 Terms of payment and commercial documentation,
113/12/02~ . )
13 113/19,/08 Forms of transportation and delivery method.
113/12/09~ ) . . . .
14 13/12/15 Business etiquette (Spain and Latin America)
113/12/16~ ) . N
15 113/19/9 Role play Project for final exam. Guidelines and
practice,
113/12/23~
16 i 1
113/19/29 Total Review for final exam,
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. —Coming to class
e —Complete assignments, including project and report.
AR EIE —-Limit the use of mobile phones during class for chatting or social media.
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