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1. Learn the powerful functions of Microsoft Office software Excel through
the tool interface, and then practice from the most commonly used
spreadsheet topics in life and practice, so that students can quickly complete
correct and professional spreadsheets,

2. At the end of the semester, students are encouraged to take the TQC
Microsoft Office Excel certification exam to test the effect of Microsoft
Office Excel learning,

F’%%E?’t-% f *E“"E";:;fr' ~ l]‘ii N S é“]’}f&

B A 5 P e u ¥k T (Cognitive) | ~ TR (Affective) ¥ T it (Psychomotor) |
m)’z P ﬁ;ﬂ"ﬂlj °

- ~Ar(Cognitive) @ FE AP hEF ~ A ~ LA ~ SR TE L 4;;?;\7447 29 o
=~ (Affective) ! FE AP BB G ER-GA-FERELEY o
= ~ 3t (Psychomotor) @ ¥ & izl p cnsiplds (T8 Hbefk (T2 Y o

b3 . . , e

. FE PR ) }EHREY)

1% % Microsoft Office Excel T Learning the features of Microsoft Office Excel and
fe, TERZ2EM4HEE TQC Helping students get ready to obtain the TQC
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