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This course is designed to train and help the students to develop

their skills of listening, speaking, reading and writing in English

a variety of authentic business situations, It aims to build up the

students' confidence in themselves correctly and fluently, and enable them to
become effective communicators in their future business careers., Every
student is expected to participate in all class activities with enthusiasm.
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111/02/21~
1 Course introduction; Getting your message across
111/02/25 .
(Unit 5)
111/02/28~ . )
2| 1103/04 Getting your message across (Unit 5)
111/03/07~ . )
3/ 11031, | Getting your message across (Unit 5)
111/03/14~ . ) )
4 111/03/18 Getting your message across (Unit 5); Meetings and
discussions (Unit 6)
111/03/21~ ) . . .
S| L1035 | Meetings and discussions (Unit 8)
111/03/28~ ) . . .
6 \1/0a0; | Meetings and discussions (Unit 6)
111/04/04~
7| 111/0a08 | HOLIDAY
111/04/11~ ) . . .
8| L1 oa1s | Meetings and discussions (Unit 8)
111/04/18~ )
9 li/oage | The world of work (Unit 8)
111/04/25~ -
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111/05/02~ )
W oss0s | The world of work (Unit 8)
111/05/09~ )
12| 111013 | The world of work (Unit 8)




111/05/16~ ‘ )
B3 The world of work (Unit 8); Business and the
111/05/20 , .
environment (Unit 9)
111/05/23~
14 - . .
\11/05/97 | Business and the environment (Unit 9)
111/05/30~
15 - . .
111/06/03 | Business and the environment (Unit 9)
111/06/06~ _ ' ' —
16 Business and the environment (Unit 9); Finding a
111/06/10 | - >
job (Unit 10)
111/06/13~
17 - . ,
sy | Finding a job (Unit 10)
111/06/20~
18 } 2o
111/06/24 AR A

1. Tardiness: Be punctual for class. You will lose points for being
%:ﬁ% late.

i %‘,i 2. Absence: ;You will lose points for being absent,

3. If you are absent for 3 times, you CANNOT pass the class, Show
your teacher Proof of Absence (school business &, private
affairs ¥, sickness/&{®; death in the family#1{R) if you
cannot come,

REXAE | T

. .44 s | Business Plus 3: Preparing for te workplace (student's book), Margaret
Eee Helliwell, Cambridge University Press, 2015,
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