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This course is the introduction about archives and records management. The
related topics will cover the definition of archives, the theories and
principles of archives management, Through the course, students will be
better understanding the principles and context of archives management, and
have basis intelligence and skills of the archives management,
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1 l,ﬁ%%‘%%ii*ﬂ%ﬁ%ﬁ%\ R 1. Introduce the theory, principles, standards, and
Bl ZERF I, methods for the management of archives,
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