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This course is designed to enlarge students knowledge of the business
English and develop the essential language competence and communication
skills needed in business contexts, Students must have competence and
confidence dealing with business tasks, such as interviewing, letter— and
email-writing, telephoning, socializing, negotiating, meetings and
presentations, etc,
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107/09/10~ . )
1 107/09/16 Orientation & placement test
107/09/17~ _ '
2 107/08/23 General concept of Business English
107/09/24~ ) o
3| 1070030 | English for socializing
107/10/01~ ) o
4 Lo1/10007 | English for socializing (2)
107/10/08~ ) o
51 1071014 | English for socializing (3)
107/10/15~ )
6| 0710/, | Talking on the telephone
107/10/22~ )
7| 1071098 | Telking on the telephone (2)
107/10/29~ ) .
8 L07/11/04 Making arrangements and appointments
107/11/05~ ) .
9 WL/ Making arrangements and appointments (2)
107/11/12~ L
10 X 3B
107/11/18 B A A
107/11/19~ ) ‘
i 107/11/95 Making a speech and presentation
107/11/26~ ) ‘
12 107/12/02 Making a speech and presentation (2) plus Oral
Exam




107/12/03~
13 Making a speech and presentation (3) plus Oral
107/12/09
Exam
107/12/10~ ) .
14 Making a speech and presentation (4) plus Oral
107/12/16
Exam
107/12/17~ . .
15 107/12/23 Running a meeting plus Oral Exam
107/12/24~ . .
16| 0719/ Running a meeting (2) plus Oral Exam
107/12/31~ . .
17| L 08/01/06 Running a meeting (3) plus Oral Exam
108/01/07~ iy
18 08/01/13 AR A
o A Class attendance (on time), preparation and participation
2k B.Satisfactory completion of assignments
;1% %18 | CNo cellphone use unless it is requested (2% per time)
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English for Business Communication (Book 1)
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Vocabulary and exercise: http://www.businessenglishsite.com/
Business English: http://www.executivevocabulary.com/

Business modules (L):
http://www.bbc.co.uk/worldservice/learningenglish/business/talkingbusiness/in
dex.shtml

Business English videos:
http://www.businessdictionary.com/smallbusiness.php
TOEIC: http://www.english—test.net/toeic/

TOEIC:http://www.english—test.net/vocabulary/toeic_vocabulary quizzes.ht
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