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This course describes general principles of digital records management,
There are several topics will be discussed which include records lifecycle,
file plan, appraisal, preservation...etc. The course focuses very much on the
practicality and practice,
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g and can apply ERMS to
manage digital records
efficiently and effectively.
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J strategy for long term
preservation,
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skill in records management,
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Smith, Kelvin, Planning and Implementing Electronic Records Management A

¥ skh Practical Guide, Facet Publishing,
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