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This course offers (1) modern, business—related topics to engage students
and involve them in the practice of everyday business communication, (2) an
integrated grammar syllabus offering extensive functional practice, and (3)
varied activities and learning strategies to motivate and support students

in their studies.It aims to build the students’ confidence in expressing
themselves correctly and fluently, and enable them to become effective
communicators in their future business careers,
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1| A2 Bk g 12 R W EhsE BRI | ALearn and practice the c3 | AC
u“": passive to describe a product
B2 H B4k E 1 A 4L 835 4B Bl 49 | B.Learn and practice verb
Fhaa A X il i ey o pE forms related to the passive
CEBHEKREAINAZXNEHR to describe changes to
buildings and rooms
C.Learn and practice to plan
an effective presentation

2 |A2E AR CE R u LR & AlLearn and practice 3 AC
B.2H B4k E 1E A M5 ol i i—i@l 77 | describing and organizing
BEe éi Kbk meetings
CEEMBEHIHAMBEREG | BLearn and practice using
1% %ﬁ)’réﬁ/%zﬁl reported speech and reporting
verbs to write minutes
C.Learn and practice
contributing to a discussion
and assertive communication
3|A2H Bk B E ST XABIE 18 R 448 | ALearn and practice c3 | AC
/%1\,77‘ Ey exploring cultural values and

2 H ek :\,)‘E X Ab# 8 # B, | examining communication
a’a ukﬁ"r&fi}ﬂ F= &% ZfEM#4 | styles
C.%2 8 4k g ¥ %4048 R4 3118 | BLearn and practice avoiding
¥ cross—cultural
misunderstandings and the
second and third conditional
C.Learn and practice avoiding
making mistakes and practice
apologizing
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4 AF T : ALearn and practice C3 | AC
JA YL ER 4R L3k 5 MR 2K 59) marketing and advertising
B.2H Bk E HKmee R T o b | vocabulary and using
% 4R RAE A ﬁ%%/(a@ comparative and superlative
C.2 8 M E Ul LA SR A 691 | structures
?E&&P?J f*"ﬁiﬁiﬂi B.Learn and practice talking
C. about brands and branding
and using extreme adjectives
C.Learn and practice
persuasive presentations and
rhetorical techniques
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106/02/13~ _ .
U os/00/10 | New products and services (Unit 5)
106/02/20~ _ .
2| Lu6s0as26 | New products and services (Unit 5)
106/02/27~ _ .
31 Loss0305 | New products and services (Unit 5)
106/03/06~ _ .
4 106/03/12 | My worst meeting (Unit 6)
106/03/13~ _ .
31 060319 | My worst meeting (Unit 6)
106/03/20~ _ .
o 106/03/26 | My worst meeting (Unit 6)
106/03/27~ .
7| 1060402 | Culture (Unit 7)
106/04/03~ .
81 o6/0109 | Culture (Unit 7)
106/04/10~ .
9 1060016 | Culture (Unit 7)
106/04/17~ N
10 106/04/23 AP AR
106/04/24~ _ _
" g/0as30 | Marketing and selling (Unt 8)
106/05/01 ~ _ _
12/ 0s/05007 | Marketing and selling (Unt 8)




106/05/08~ . .
3| 60514 | Marketing and selling (Unt 8)

106/05/15~ . .
14| 46/0s21 | Problems and solutions (Unit 9)

106/05/22~ . .
15| Lo6/0s8 | Problems and solutions (Unit 9)

106/05/29~ . .
16| L 06/06/04 | Problems and solutions (Unit 9)

106/06/05~ )
17| L0606/, | The rules of work (Unit 10)

106/06/12~ srop
18 1 06/06/18 AR A

(1)Tardiness: Be punctual for class. You will lose points for being late,
%7@: (2)Absence: You will lose points for being absent,

1 %‘,i (3)If you are absent for 3 times, you CANNOT pass the class. Show your
teacher your Proof of Absence (school business g, private business F15,
sickness J&1&, death in the family #£1&)if you can not come,

fERE | TH
@Work (Upper—intermediate B2) Student Book, Anna Cowper and James

~1+21 4 | Greenan. Santillana Education SL. / Richmond, 2013
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