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This course offers (1) modern, business—related topics

to engage students and involve them in the practice of everyday business
communication, (2) an integrated grammar syllabus offering extensive
functional practice, and (3) varied activities and learning strategies to
motivate and support students in their studies. It aims to build the students'
confidence in expressing themselve correctly and fluently, and enable them
to become effective communicators in their future business careers,
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. B H Bk ol B A A. To learn and practice c3 | AC
2 g BLAR B DR R AR A describing relationships;

24 éﬁkﬁig ﬁﬂﬂﬁ?]ﬁ‘%"“k@“"’? B. To learn and practice
SEHL P E FEAH B BA describing people;
C. To learn and practice
starting and maintaining
conversations and introduce
yourslef by email,

2DIAZFHKEMA B — K A. To learn and practice C3 AC
BEEHLEAXRGEEN describing a typical day;
CEBHLERE IR Z%MEE | B. To learn and practice
talking about productivity;
C. To learn and practice
giving effective feedback on
work,
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BAMET X K ER R ZHEE T 3]| going to" and present
U &”Qijﬂ 21t continuous for furute
@?E—i*ﬁi;@#ﬁﬁﬁ/ﬁ’ R # AR | arrangements, planning and
;}kak managing change;
28 g WA B R X B% | B. To learn and practice
/%1@ making predictions and taling

about future challenges;
C. To learn and practice
talking about social media
and talking about digital
communication,




4 A QIR D Tt & 72 L1F &4e | A. To learn and practice a3 | AC
B2 EH B Fmiy & E45H | describing jobs and forming
C.2%H ﬁ“ﬁi B TPk & f T8 @R | questions;
BRI R AT AT B F 9 @A B2 | B. To learn and practice
C. describing positvie
professional qualities and
forming word families;
C. To learn and practice
improving your interview
technique and dealing with
difficult interview questions,
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105/09/12~ . o _
U J0s/00/15 | Course introduction; People (Unit 1)
105/09/19~ )
2| 50095 | People (Unit 1)
105/09/26~ )
31 Los/10002 | People (Unit 1)
105/10/03~ )
4 1os/10000 | People (Unit 1)
105/10/10~
5 People (Unit 1); The best way to work (Unit 2)
105/10/16
105/10/17~ .
6| 105/10/23 | The best way to work (Unit 2)
105/10/24~ .
7| 151050 | The best way to work (Unit 2)
105/10/31~ .
8 os/11,06 | LDe best way to work (Unit 2)
105/11/07~
? The best way to work (Unit 2); The Future (Unit
105/11/13 | gy
105/11/14~
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Ul 01197 | The Future  (Unit 3)
105/11/28~ .
12] 10:/19004 | The Future (Unit 3)




105/12/05~ )
B3| os/191 | The Future (Unit 3)

105/12/12~ ) . .
4| 0s/12/18 Getting a job (Unit 4)

105/12/19~ ) . .
15| 05 /12795 Getting a job (Unit 4)

105/12/26~ ) . .
16| L 06/01/01 Getting a job (Unit 4)

106/01/02~ ) . .
17| 06/01/08 Getting a job (Unit 4)

106/01/09~ srop
8 06/01/15 AR A

(1)Tardiness: Be punctual for class. You will lose points for being late,
%7@: (2)Absence: You will lose points for being absent,

1 %‘,i (3)If you are absent for 3 times, you CANNOT pass the course. Show your
teacher your Proof of Absence (school bueinss, private business, sickness,
death in the family) if you cannot come,

fERE | TH
@Work (Upper-intermediate B2) Student's Book, Anna Cowper and James

¥ akh Greenan. Santillana Education, S.L./ Richmond, 2013, %42 % 5. TEL:

8792-8621..
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