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This course is to help students improve their writing skills and to public
speaking strategies, There are three units in the course: official letter
writing, public speaking and advertisement design, in addition, simplified
Chinese characters and pin—-yin will be introduced.
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| (B R AR A T TR AL, 78| To let the students know A5 EH
EELFHBRE, LEMRL, YR 2| that to complete an official

AR BT ERIER, ?Fﬁl')&/ﬁ letter, one has to work on
W ¥R EFE E 158 B2 rhetoric, coherence and the
Lot R sr G kEHR T, B4~ | proper form of the notice. To
N )XF"J' ¥REL, oA FPE K| present a public speaking,
mig ; NRBHIEFEEZH one has to be fully prepared,
underline the points, and
deliver the speaking with
confidence. Advertising needs
ideas acquired through daily
observation, The simplified
Chinese characters and
pin-yin systemized will be
introduced
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