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This course introduces the skills of the Microsoft Office including Word,
Excell, Power Point, The related trainings are for the Microsoft Office
Specialist Crtification,
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1 |12 A #HEWorddy A KRR | To make students familiar to P3 BE
1 the operation of the MS
Word,
2 [MEE2 A HEWordk X HHaIEL S | To make students familiar to P3 BE
HAE, the concept and operation of
the long documents in MS
Word,
3|12 8 & K Exceldy X REHEFEHE | To make students familiar to P3 BE
1k, the basic and advanced

operation of the MS Excel.

4 |1¢ 2 % 3k ZPower Point#9 & A#, | To make students familiar to P3 BE
AHEE S EAROBS the basic concept and the
operation of the MS Power
Point. The related concepts of
the representation are also
included,

KEPHR2Z K 287822

’é}i KE P& B2 .
1 ﬁégizﬁ AWordey kA EERE3E | B~ 3t > R IF @ ir
2 é:i?’“*Word%Kffréﬁ Bas | tm R P it
3 %gi?f“*Excelé’J%Jl’\éizu ZE JIC SRS I 13 @ i%
4 |12 2 A 3K Power Point#y 3k A# | #if ~ 4% ~ 7 17 @ iF
AR AR B AR

F%( )i z\

_ | HpAezz n % (Subject/Topics) %

A




105/02/15~

SRAZN4B. MOSHR R A48

105/02/21
2 12323? Microsoft Word A8 B gk #8228, SR 2 KN4
S| VB i, R @R R AR
o O g g
S g | AN
U romonar | BEEAE
| VB g o 8
S| oo oo | - 5 AR AR I B 4
5| Looany | 1 7 £
DL
| St Powerpoint 4 A 0% 46 (1)
| I St Powerpoint f A48 8 (2
| | Word$2Excel # 4R (1)
1] W Word StExcel # 416 A (2)
15| 505V g g 0 AR
16| s | HE LRI
17| 100 sk
15 oo | FIRE K
?ﬁd@
TEET
wEw g | TR, RYHE
ELS T X
544 R




e
e B (R P S e T 2 B RTE D)
b ®LFE: 300 % @FEHFE: % @HFEFE 300 %

fjf‘j O KT E 1 400 %
T ®iih () %

rfﬂ%‘f”ﬂ% ¥ I8 % % fenk ! http://info. ais. tku. edu. tw/csp & d ik
g B F (%x C http://www. acad. tku. edu. tw/CS/main. php) # 7+ % " #f7 &5

J

;J_.éﬂ:-%‘ I '—QT?\:J _{g_)\ o

XASPEERENFTE cFRYDEKHT > p A BRI A FE ULTR -

TNUOBIE3529 0B

5 4F /247 2016/1/19  11:40:36




