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Rules and styles of Japanese in business documents and frequently used

phrases and sentences in business documents and/or letters are introduced
and explained in the class,
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1|[1EMew., A, 28 E1E0AE | Realize the Daily, commercial, 3 D
AKX B A E, public letters of the basic
format and terminology.
2|23 XIEEREFHEZSE Understand how to write the 3 D
ii:o Japanese note and e—mail,
31328 RARNEARFHZF X, Study how to write the 3 D
Commitment Letter,
41428 XXM A. FHXHEE, | Learn how to write 3 D
postcards, cards,
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