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This course offers (1) modern, business—related topics to engage students
and involve them in the practice of everyday business communication, (2) an
integrated grammar syllabus offering extensive functional practice, and (3)
varied activities and learning strategies to motivate and support students in
their studies.It aims to build the students’ confidence in expressing
themselves correctly and fluently, and enable them to become effective
communicators in their future business careers,
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1 a%:f]‘ By A8 5 N a.Talking about numbers and 3 ABCD
b KEBAEE 5 IR F trends
CHRBBEIGZH L b.Asking for / explaining
d.E‘J HRIE & factual and numerical
information
c.Talking about news at work
d.Reporting back
2 lagk@mXIE£EE a.Talking about cultural 3 ABCD
b4kt 18 K& F 4 differences
C%'E{%o}ﬁﬂﬂ b.Narrating past events
dzmwh,. TRAFBEETE c.Giving explanations
d.Talking about films, TV and
books
3 |a.skem B TO9LE R E A% a.Talking about staff 3 ABCD
bt EFFE T T E xR appraisals
CEEM AR b.Discussing and evaluating
dAE A % —‘—1'1- 4 & B8 A%+ ] #F | performance
STRZ B A F S c.Making people feel relaxed
d.Talking about hypothetical
past events using third and
mixed conditionalse,
4 |a R E By _ a.Talking about taking a C4 ABCD
b.35U A 1B A $% IR AR 49 & 1) career break
C.3K 3 dm TR R BT 1A b.Presenting a personal case
c.Talking about taking time
off
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i P Az R % (Subject/Topics) %
104/02/24~ . _
U los/0s/0; | Facts and figures (Unit 13)
104/03/02~ . _
2| Loses | Facts and figures (Unit 13)
104/03/09~ . _
3 Lowos s | Facts and figures (Unit 13)
104/03/16~ . _
4 loss | Facts and figures (Unit 13)
104/03/23~ )
S| Loasossz0 | Culture (Unit 14)
104/03/30~
S| 140405 | HOLIDAY
104/04/06~ )
| lowoasqg | Culture (Unit 14)




104/04/13~ i
8| Loa/oas10 Culture (Unit 14)
104/04/20~ )
o Loa/04/26 Culture (Unit 14)
104/04/27~ g
10 oy/0503 | P T A AR
104/05/04~ )
W os0s/10 | Performance (Unit 15)
104/05/11~ )
12| L0a0s/17 | Performance (Unit 15)
104/05/18~ )
13| Loa/05/04 | Performance (Unit 15)
104/05/25~
14 Performance (Unit 15) & Career breaks (Unit 16)
104/05/31
104/06/01~ )
15| Loa06/07 | Career breaks (Unit 16)
104/06/08~ )
16| L0a06/14 | Career breaks (Unit 16)
104/06/15~ )
17| Loa0s/0y | Career breaks (Unit 16)
104/06/22~ srop
18 1 04/06/28 AR A
o 1.Tardiness: Be punctual for class is essential. You will lose points for being
DA/ late, 2.Absence: You will lose points for being absent. 3.If you are absent
AR EE for 3 times, you CANNOT pass the class. Show your teacher your Proof of
Absence(school business &, private business F1{R, sickness %K, death in
the family #1R) if you can not come,
KEXRE | T
Business Result: Upper-intermediate Student’s Book, Michael Duckworth &
ot kA Rebecca Turner, Oxford University Press, 2008, (Available at Caves Books)
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