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The contents of German Business Letters have two parts: general office
business correspondence and import/export—business correspondence. In this
semester we focus on the first part. General office business correspondence
situations and processes will be introduced, We will simulate some business
correspondence situations in the course. The students are required to
accomplish 4 to 5 business letters.
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Biirokommunikation Deutsch: Sicher formulieren in Briefen, E-Mails und am
Telefon (2010), PONDS
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