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The course is the introduction to arrangement and description of archives,
The related topics will cover the theories and principles of archival
arrangement and description, the standards about metadata and the concept
of authority control. Through the course, students will be better
understanding of the related standards of archives management, as well as
practical issues, and have the basis intelligence and skills of the archives
management,
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1. Introduce the theory,
principles, standards, and
methods for the arrangement
and description of archives,
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2. Guide students to have the

basic ability of establishing
intellectual control in
archives, and adopting the
most suitable standards to
identify, describe and provide
information of archives,
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3. Enhance students’ ability
£| using the information
technology to management
archives, and to develop a
better way to organize
archives information in
response to the evolution of
information technology
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