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This course offers (1) modern, business—related topics to engage students
and involve them in the practice of everyday business communication, (2) an
integrated grammar syllabus offering extensive functional prac-tice, and (3)
varied activities and learning strategies to motivate and support students in
their studies. It aims to build the students’ confidence in expressing
themselves correctly and fluently, and enable them to become effective
communicators in their future business careers,
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1 |a. T T1E a. Talking about changing C3 ABCD
b. ¥R E B T8 ik jobs
c. MRAMRIRZE b. Talking about ways of
d Ry IRFRET BLAF K | keeping staff
e. 1£ 8 % — &6 8L % — &+ &) 13 c. Negotiating solutions
R k28 d. Making and responding to
quick requests
e. Using first and second
conditions for negotiating
solutions
2 |a. T BITAE a. Talking about starting up 3 ABCD
b aﬁj M T A a new business
c. FHRE b. Asking about work and
dH%E%%T@%m* life
e. 1£ )8 fﬁ,é’:mﬁk NEBRA T RHEFT| c. Asking a favor
ALK ES LR d. Avoiding saying no’
directly
e. Talking about activities
and results using the present
perfect simple and continuous
3 |a. K BT R A EE T X a. Talking about 3 ABCD
b. ﬁ@%’%’ff%iﬁ%ﬁ}%&iﬁ,ﬁé?%% communications
c. RIEFFFHAFT e E £ 09I b, Explaining procedures and
d. R ?E’Ti?)’)’]%ﬂ:oﬂ' 7% B2 1 teleconferencing
iT 5 c. Dealing with situations on
the phone
d. Talking about obligation
and prohibition
4 la. Wate#st a. Talking about change 3 ABCD
b, &I AR b. Presenting future plans
c. Bl kiE A B E LA c. Being negative
d, AR R REAT XA AR 7T AR 3K diplomatically
E] 5 d. Using future continuous

and future perfect to talk
about plans and changes
e. Talking about probability




5a. ’hi'j‘ By 98 5 a. Talking about numbers and| (3 ABCD
b. aF] /Tﬁi'iiﬁﬁr 35;’@%&5 trends
c. KMWBZHE L b. Asking for / explaining
d. ‘?Jﬁﬁ‘}‘%i & factual and numerical
information
c. Talking about news at
work
d. Reporting back
HEPHR2ZKE I ZHTFE D2
B , , . O
B wE P wE> 2 R
1]a. ¥ #% AR 3 o FF s RARfRA | WA R T ES
b. #KTHRE B Tdy 5% %)
c. WRAMEARZE
d. R T BPE K= e 2 AP sE K
e. 12 M % — &6 B % — A&+ 6] 1)
R R Z 8
2 |a. ST B ATAIE ESUES - WA plgk ~ 9T B S
b. ﬁﬁﬁlﬁﬁ%i% E )
c. HKF =
d. L.%ﬁ%%u}t T EBFHR
e. 14 fﬁﬁ_mﬁk:ﬁ&%%ﬁ_}aﬁiﬁ%ﬁ
X, v) ui himg R
3la. 3% %fﬁ* F?]é‘}/«‘%i@ifii Hit sk Fr WPk~ 7T ES
b. ﬁ%%%""% éﬁ%ﬂ%&rﬁﬁ@% 4 IR
c. RIEEZFHABEF e AWK
d 1A FErS ﬂ%:kaj‘%%%ﬁﬁn’%i
AT 5
4|a, Tk Hit 3tk R T AP~ RO S
b. BRAAREFE e
c. B kZEA BT A A
d. #| B R RHET X Fo R R T AR
E R L&
e. %$aj—7}%$
5 %ﬂi’d‘%ﬁ%ﬁiﬁ%‘ B RIS - AEpk -~ 0F ES
*%ﬁ@%?g S F %)

.Q*.O.O‘.m

H&i’ﬁz /}%J é’»
@i&i‘%ﬁ &




AFARZ RFERF o AR EFER

RL A BREANEZ R

AREENE

53 A LR BIEAL § RiBeni 4 o TR IR R sk

TRARTF :
& 23 g
& FnEr HAFTARHAFRE T » Lk A oL EY F
\F S
F
O EAR FHRD SRR ALG B (o B U RS A R
ns § ﬁj;z J )
<> i Ry | R /\}%@iiiﬁ’?ﬁkg'gfrhg'rﬁg%’F’ﬁiﬁﬁ}}};‘zﬂlj
T fud 4 3 3 3 16 5 Sk ePEAg -
* b BB bR 45 R AL 52 K BRI B ) e Y i
A | 4 ]
O HERE HE s Gl A ot 2 D B2 EAE -
VARKA S Sadz
& FrciE ﬁiAﬁ%ﬂ#%@ﬁﬁ%g,géﬁﬁﬁgffwgwi
A B AR A e 4 o
© EEE BEHEIEELE R R XS E AR AL
Bk e R £
& Hp de 2% A o . . o
o P Az i % (Subject/Topics) %o
103/09/15~ _ .‘ .
1 103/00/9; | Course introduction: Employees (Unit 9)
103/09/22~ _
2| 0300728 | Employees (Unit 9)
103/09/29~ _
3| 10310005 | Employees (Unit 9)
103/10/06~ _ . '
4 Employees (Unit 9); New business (Unit 10)
103/10/12
103/10/13~ _ .
5 103/10019 | New Dbusiness (Unit 10)
103/10/20~ _ .
6 Jo3/10/26 | NeW Dbusiness (Unit 10)
103/10/27~ _ . — .
7| 03/11002 | New business (Unit 10); Communications (Unit 11)
103/11/03~ o .
81 103/11/09 Communications (Unit 11)
103/11/10~ o .
%1 103/11/16 Communications (Unit 11)
103/11/17~ N
11 03/11/23 B A A
103/11/24~ _
1 g3/11/g0 | Change (Unit 12)
103/12/01~ _
12/ 1319707 | Change (Unit 12)




103/12/08~ .
13| 03/19/14 Change (Unit 12)
103/12/15~ ) .
14| 13/12/91 | Facts and Figures (Unit 13)
103/12/22~ ) .
15| L03/12/98 | Facts and Figures (Unit 13)
103/12/29~
11 0a/01/04 HOLIDAY
104/01/05~ ) .
7| ooy | Facts and Figures (Unit 13)
104/01/12~ -
8| oa01/18 AR A
1. Tardiness: Be punctual for class is essential. You will lose points for being
%7@: late, 2.Absence: You will lose points for being absent. 3.If you are absent
I %‘,i for 3 times, you CANNOT pass the class. Show your teacher your Proof of
Absence(school business &, private business F1{R, sickness %K, death in
the family #1R) if you can not come,
forRE | B
Business Result: Upper-intermediate Student’s Book, Michael Duckworth &
ot kA Rebecca Turner, Oxford University Press, 2008, (Available at Caves Books)
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