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This course describes general principles of digital records management,
There are several topics will be discussed which include records lifecycle,
file plan, appraisal, preservation...etc. The course focuses very much on the
practicality and practice,




AFAREPHREP R & LD 4 fpRE
-~ P EREBGER
(- ) Mznar (Cognltlve i FC)AR l 2 ~C2 Bfz2~C3 &* ~C4 ~ 47~
Co #=#~C6 £l
¥ Pl #7 ~P2 8 E B P3 B HEIE
P4 B33 it ~PH pd it ~P6 £]iF
Al £ ~A2 F B ~A3 £4R - A4 R
5 pit ~ A6 7B

(=) "t ; (Psychomotor # #EP)AR

(=2) "HR , (Affective f§ FA)AR S

?@ggﬁlg&a rﬁ’fﬂﬁi &J N "<(“'Li’)f*uai
() i%%ﬁﬁgﬁﬂﬁwﬁ%wﬁ7rmﬁJ
ﬂﬁi:ﬁrﬁﬁ;‘li #HRC-P~AH Y — 35 o
(COFHE TP K5, F1-62 530 FEANEFHETT (bl saee Do HRg %

HEZC3~CHCompF > R ZHANCOTT » i B FLPHALTR) -
(Z)+ rﬁ%“#’féiﬁﬁ%ﬁ;‘%% [HREE T i fiwns ) - HARKE P RFHE

DOt G AR RIFEI IR T O Peeid ) e

J 2 APREIE

C TR 8 TR s B R s

(B4t T () Frwic 4 ) ¥ %A~ AD ~ BEFRF » R358 7] )
B , , , . AP B
(¥ <) TF P R(E)
B w7 w PR 5| & (D) it 4
1| MERZAET MEEAERZ A4 | 1Students be able to Cs CF
1 B # @ B AR A K E B 4%| understand records lifecycle,
g and can apply ERMS to
manage digital records
efficiently and effectively.
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preservation,
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skill in records management,
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Smith, Kelvin, Planning and Implementing Electronic Records Management A
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