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This course is designed to offer (1) modern business-related topics to
engage students and involve them in the practice of everyday business
communication, (2) an integrated grammar syllabus offering extensive
functional practice, and (3) varied activities and learning strategies to
motivate and suppport students in their studies, It aims to build the
students’ confidence in expressing themselves correctly and fluently, and

enable them to become effective communicators in their future business
careers,
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1 |afk AL T AKX MAAE A4EE | aDescribing personal c3 | ABCD
b HE T AF 45 i A experiences using present
ciltam R EHE perfect
b.Delegating work to others
c.Discussing progress on
projects
2 |adRST & P IR 2 R 8 S48 By a.Talking about customer 3 ABCD
b ILE & [ service rules and experiences
CERBEP IR b.Making comparisons
A EZE T H c.Responding to complaints
d.Checking numerical
information on the phone
AER: & 8% a.Talking about travel 3 ABCD
b.@i)ﬂ T B R T 8% 3739 B 7k 88 | b.Asking for travel
& information using countable
c.l A &) BT R RS and uncountable nouns
d. ) B g 2% ﬁﬁ B3 c.Reporting to a company
reception
d.Making small talk and
developing a conversation
4laKmaTHERT R a.Talking about orders and 3 ABCD

b.#| A A2 4T X going
to. Bwills 3m & AR &9 31 21
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deliveries
b.Talking about the future

going to,

and will
c.Making arrangements
d.Making and responding to
suggestions

using the present continuous,




athsi 38 E Mg & a.Talking about sales and 3 ABCD
b.F| A H &g 5]3)*\;% £ 79 .3 | advertising
CATIEBLE %3748 b.Talking about obligation
d¥EF gHRNTH and permission using modal
verbs
c.Interrupting and avoiding
interruption
d.Controling the discussion in
meetings
a&ﬁﬁ%k%%ﬁ aTalking about new green C3 | ABCD
b %] )ﬂ %ﬂi%ﬁ e A% {?:';]J ﬁ élj /VF /% initiative
CEREF b.Talking about innovative
d. e X o9 7 BE R & practices using the passive
c.Asking for clarification
d.Giving a formal presentation
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« | WAz i % (Subject/Topics) %o
103/02/17~ .
" 103/02/23 | Employment (Unit 5)
103/02/24~ .
2| o3/03/02 | Employment (Unit 5)
103/03/03~ _ .
3| 103/03/09 | Customer service (Unit 6)
103/03/10~ _ .
4 o331 | Customer service (Unit 6)
103/03/17~ _ . .
5| 03/03/93 | Customer service (Unit 6); Travel (Unit 7)
103/03/24~ _
6| o3/03/30 | Travel (Unit 7)
103/03/31~
7 1030406 | HOLIDAY
103/04/07~ _
81 1030415 | Travel (Unit 7)
103/04/14~ _
% Lo3/04s20 | Orders (Unit 8)
103/04/21~ N
10 \gg/qasgr | BT A AL
103/04/28~ _
1 gg/0/04 | Orders (Unit 8)
103/05/05~ _ _ _
12| 130511 | Orders (Unit 8); Selling (Unit 9)




103/05/12~ . .
B 03051e | Selling (Unit 9)

103/05/19~ } .
4| 030505 | Selling (Unit 9)

103/05/26~ } .
15| uss0e0r | New ideas (Unit 10)

103/06/02~ } .
16| 1306008 | NEW ideas (Unit 10)

103/06/09~ . .
7| Lossoe1s | New ideas (Unit 10)

103/06/16~ srop
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(1)Tardiness: Be punctual for class. You will lose points for being late,
%7@: (2)Absence: You will lose points for being absent,

1 %‘,i (3)If you are absent for 3 times, you CANNOT pass the class. Show your
teacher your Proof of Absence (school business g, private business F1&,
sicknessJ®1&, death in the family$#1&)if you can not come,

RERE | TH
Business Result: Pre—intermediate Student’s Book. David Grant & Jane

~i423 4 | Hudson, Oxford University Press 2009. [Available at Caves Books, Taipei,

EaziE S .

Tel: (02) 87928621]
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