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This course is designed to offer (1) modern business-related topics to
engage students and involve them in the practice of everyday business
communication, (2) an integrated grammar syllabus offering extensive
functional practice, and (3) varied activities and learning strategies to
motivate and suppport students in their studies, It aims to build the
students’ confidence in expressing themselves correctly and fluently, and

enable them to become effective communicators in their future business
careers,
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1|a. w8 W e R e AR 69 IR| a. Talking about what C3 ABCD
¥ companies do
b. £ A BRAEHEXNKH B TRHFH b. Talking about your
8] company using the present
c. W FK simple
d. B & NLBENLBIAN c. Making polite requests
d. Introducing yourself and
others
2 |a. MM’“ § Ty TAEFo LR 49 F) F| a. Talking about your job and| (3 | ABCD
b. 1 R BRAEETRHKHTIEFEY the people you work with
N b. Talking about work
C. %%ﬁ#%%ﬁﬁ%ﬁ"%ﬁ% X4 | activities using the present
d BT FEKHENES continuous
c. Giving phone numbers and
spelling names
d. Making and receiving
simple telephone calls
3 |a. e e a. Talking about company 3 ABCD
b. 4‘? B RE structure
c. 12'1«‘?&%9275 b. Asking questions
d. %8 3R c. Welcoming visitors
d. Presenting visual
information
4\a W EBHE ﬁ,ﬁnﬁ'ﬁ%}aﬁﬁé ve 09 (% B a. Talking about new C3 ABCD
b. 1# @k B X %m % v 09 B 35 products and the stages in
C. RIZEHE bt Bk their development
d #EZ®@mHKL b. Talking about the

development of products
using the past simple

c. Showing interest

d. Giving a report




5 a. skom L F A8 A+ & A 5 Bh a. Talking about job benefits 3 ABCD
b. 1A BAE TR A4 LB ALE | and employment procedures
c. WM LA A b. Describing personal
d sTHEEHER experiences using present
perfect
c. Delegating work to others
d. Discussing progress on
projects
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102/09/16~ _ . . .
1 1020022 | Course introduction; Companies (Unit 1)
102/09/23~ _ .
2| oa/00/29 | COmpanies (Unit 1)
102/09/30~ _ .
3\ 10210006 | Companies (Unit 1)
102/10/07~ _ . .
4 Lo/1013 | Companies (Unit 1); Contacts (Unit 2)
102/10/14~ '
5| \g1020 | Contacts (Unit 2)
102/10/21~ '
6| \gg1027 | Contacts (Unit 2)
102/10/28~ ' — '
7| Loa/1103 | Contacts (Unit 2)5 Visitors (Unit 3)
102/11/04~| . _
8| 1ogs11,10 | Visitors (Unit 3)
10211/~ . _
N oz111n | Visitors (Unit 3)
102/11/18~ .
10 g1/ | FT A AR
102/11/25~ .
" g/1201 | New products (Unit 4)
102/12/02~ .
120\ 0g/12008 | New products (Unit 4)




102/12/09~ .
B3| o195 | New products (Unit 4)
102/12/16~ .
14| 02129 | Employment (Unit 5)
102/12/23~ .
15| l02/12/90 | Employment (Unit 5)
102/12/30~
101 301005 | HOLIDAY
103/01/06~ .
17 1030115 | Employment (Unit 5)
103/01/13~ srop
18 03/01/19 AR A
o (1)Tardiness: Be punctual for class. You will lose points for being late,
DA/ (2)Absence: You will lose points for being absent,

AR EIE | (3)If you are absent for 3 times, you CANNOT pass the class. Show your
teacher your Proof of Absence (school business g, private business F1&,
sicknessJ&1&, death in the family#1&)if you can not come,

wEXH | B
Business Result: Pre—intermediate Student’s Book. David Grant & Jane

ot kA Hudson, Oxford University Press 2009, [Available at Caves Books, Taipei,

Tel: (02) 87928621]
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