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This course is designed to offer (1) modern business-related topics to
engage students and involve them in the practice of everyday business
communication, (2) an integrated grammar syllabus offering extensive
functional practice, and (3) varied activities and learning strategies to
motivate and suppport students in their studies, It aims to build the
students’ confidence in expressing themselves correctly and fluently, and

enable them to become effective communicators in their future business
careers,
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lla. B EFBEAEHEL a. Giving advice and friendly C3 ABCD
b, AUEEKIE G R o warnings
c. £ Afor#l sincefisi T1E4&EE | b. Making excuses / giving
d NEFHGES KBS reasons for work absence
c. Describing work experience
using for and since
d. Writing an e—mail job
application
2 |a. Viagokmill K FH a. Talking about past facts / 3 ABCD
b, VNEFE R Kk 2 events using ago
c. WEHRHHE b. Changing arrangements on
d. Wl E eiF e M EF & %45 | the phone
e. BIEME A LM FT#4T3£# | c. Obtaining an appointment
f, AE A% E)E R T HEE on the phone
g VEFHGEEHEIAITES d. Describing product
features, development and
finance
e. Negotiating within a
framework of prices and
dates
f. Describing practices and
processes using the passive
g. Write an e—mail to confirm
an order
3 |a. u""%ﬁﬁéﬁlf’ﬁiﬁiﬁ, a.Talking in general about 3 ABCD
b. ;}E&fﬁxﬁi—%#ﬂ:aﬂ' 1R F 3% urban working conditions
c. % must, should £ don't b.Making hypotheses and
have to 2% discussing hypothetical

d. R ETHABEE LN situations

c.Distinguishing between
must, should and don't have
to as shades of obligation
d.Describing numerical
information using trend
language




4 | o, 2y VE 51| P 2L 2% iR % P18 X a.Explaining and apologizing C3 ABCD
b }‘E’ﬁ%#fké’? Eip for lateness and delays
eS8 o b.Coping with mobile phone
d.a‘éeg%' %%iﬁ P4 R R problems
c.Participating in a conference
call
d.Writing an e—mail
describing conference call
decisions
5|akmiBk fﬂﬁf—ﬁﬁkﬂ’ci@%‘é‘ aTalking about past, present C3 | ABCD
bt B EE S WL B %k and future trends
C.ﬁﬂ%giﬁv\hili b.Presenting a graph, using
AdETRVERFTHE S H %4 | appropriate language
R E c.Writing a graph description
e AR BE B owiESE 25k R #]| d.Discussing manufacturing
o decisions with potential
suppliers
e.Inquiring about the progress
of a project, sales trip or
negotiation
6 |adHE B R Ak B AYE FAE a.Delegating responsibilities C3 ABCD
bRER TR throughout a team
c%ﬂca‘f i—ia"’e % 47 B B4 UK S8 8, | b Dealing with unhappy
customers
d A %aé"]t?*ﬁ%i R c.Discussing and writing
about environmental costs
and challenges
d.Checking numerical
information on the phone
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i’; p A3z n % (Subject/Topics) #ir
1 13;2;2? Dealing with stress (Unit 11)

2 13;32?5? Work—-life balance (Unit 12)

3 13;32??? Low-cost airlines (Unit 13)

4| oo | Bright ideas (Unit 14)

5 13;322? Consumer electronics (Unit 15)

6 13;32?;? Cosmetics and pharmaceuticals (Unit 16)
el ouoay

8 1ooiny | Im running late (Unit 17)

9 13;31?;? Are you considerate (Unit 18)
R




102/04/29~ . .
R New ways of working (Unit 19)
102/05/06~ .
12| ios0512 | Why travel? (Unit 20)
102/05/13~ , .
13| 1 42/0510 | Today's trend (Unit 21)
102/05/20~ ) . .
14| 1o/0s96 | Made in Cambodia (Unit 22)
102/05/27~ . .
15| L02/06/00 | Lourists are everywhere (Unit 23)
102/06/03~ ) . .
16| 1020600 | ECOfriendly business (Unit 24)
102/06/10~
71 \gas06s16 | HOLIDAY
102/06/17~ srop
18 1 02/06/23 AR A
(1)Tardiness: Be punctual for class. You will lose points for being late,
%7@5 (2)Absence: You will lose points for being absent,

1 %‘,i (3)If you are absent for 3 times, you CANNOT pass the class. Show your
teacher your Proof of Absence (school business g, private business F1&,
sicknessJ®1&, death in the family$#1&)if you can not come,

fERE | TH
Best Practice (Pre—intermediate): Business English in a Global Context

~1423 4 | Coursebook, Bill Mascull, Thomson Heinle, 2005, (Available at Hi Learning

itk o
Co., Ltd,, Taipei
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