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This course provides students to learn basic through advanced computer
concepts with an emphasis on both the personal computer and enterprise
computing., Topics include hardware, application and system software, the
Internet and World Wide Web, communications, e—commerce, societal issues,
database management, systems analysis and design, programming, information
systems, career opportunities, certifications in the computer field, and
computer trends,
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101/09/10~
1 101/09/16 Course Introduction, Computers Fundamentals Chapter 1
101/09/17~ .
2 101/09/93 Computer, Society, and You Chapter 1
101/09/24~ )
3 101/09/30 Putting Excel to Work Excel I
101/10/01~ )
4 How Computers Represent Data? Introduction to Chapter 2
101/10/07 .
System Unit
101/10/08~ . ] '
5 {0L/10/14 Inside the System Unit, Whats On the Motherboard Chapter 2
101/10/15~ .
6 lo1/10/21 | SPrucing Up Your Spredsheets Excel II
101/10/22~ ) o .
7 Input Devices——Giving Commands, Output Devices— Chapter 3
101/10/28 .
—Engaging Our Senses
101/10/29~ . .
8 L0L/11/04 Storage Devices——Holding Data for Future Use Chapter 3
101/11/05~ )
o | Review
101/11/12~ r s
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101/11/19~ L )
11 LOL/L/95 Systems Utilities——Housekeepinbg Tools Chapter 4
101/11/26~| _ . . ) ]
12 L01/12/02 Viewing Data in Different Ways Excel III
101/12/03~ o -
13 101/12/09 Application Software—-Tools for Productivity Chapter 5
101/12/10~ )
14 L01/12/16 The Internet and the World Wide Web, E-Commerce Chapter 6
101/12/17~ ) ]
15 L01/12/93 Analyzing Data with Excel Excel IV
101/12/24~ o .
16 101/12/30 Networks——-Communicating and Sharing Resources Chapter 7
17 101/12/31~ Wired and Wirel c oot hocter 8
102/01/06 ired an ireless Communication apter
102/01/07~ p s
81 02/01/13 BRA A
o Missed Classes: The student is responsible for obtaining material distributed
% P on class days when he/she was absent. This can be done through
AR EE contacting a classmate who was present or by contacting the instructor
during his office hours or other times.
Assignments: All assignments are due at the beginning of class on the date
due. Late submission of assignments will be assessed a penalty of 10% per
day. No exceptions are made,
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LaBerta, Catherine (2011). Computers Are Your Future. Complete, Boston,
%+ kA MA: Pearson Educational International.
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Shelly, Gary B. and Vermaat, Misty E. (2011). Discovering Computers 2011:
Living in a Digital World, Complete, Boston, MA: Course Technology.
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