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The course aims to improve students’ oral ability and help students to give
good presentations, Students will learn some oral skills, such as how to start
a presentation, how to organize their materials, and how to prepare for a
presentation,
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101/09/10~ .
1 101/09/16 Introduction
101/09/17~ « ”
2 101/09/93 Chapter 1 The Purpose
101/09/24~ “ . ” “
3 Chapter 2 The Audience, Chapter 3 Content,
101/09/30 G RN
Organization and Timing
101/10/01"/ “ . « e . ”»
4 101/10/07 Chapter 4 Preparing, Practicing and Performing
101/10/08~ w— .. . . »
5 L01/10/14 Chapter 5 Designing and Using Visuals
101/10/15~ « . ”
6 L0L/10/91 Chapter 6 Preparing the Room
101/10/22~ « . ”
7 101/10/98 Chapter 7 Presenting Yourself
101/10/29~ “ .. ”
8 101/11/04 Chapter 8 Content and Organization Language
101/11/05~ “ .. . »
9 L Chapter 9 The Opening: Welcoming
101/11/12~
% 2 3
10 101/11/18 0o A K
101/11/19~ “ . . »
11 Chapter 10 The Opening: Topic Statement
101/11/25
101/11/26~ “ .. ..
12 101/12/02 Chapter 11 The Opening: Outlining




101/12/03~ “ . . cre _»
13 L0L/12/09 Chapter 12 "The Body: Making Transitions
101/12/10~ “ . . Ly
14 L0L/12/16 Chapter 13 The Body: Describing Slides
101/12/17~ “ . . ”
15 L01/19/23 Chapter 14 The Body: Describing Movement
101/12/24~ “ . . .
16 Chapter 15 The Closing: Signaling the End and
101/12/30 . S
Giving Conclusions
101/12/31~ « ) . -
171 1020106 | Chapter 16 "The Closing: Closing and Inviting Q &
A", Chapter 17 The Closing: Dealing with Q & A
102/01/07~ -
8 02/01/13 HARA AL
1If students want to take this course, they must show up in the first three
%7@: weeks,
i %‘,3; 2.More than three absences will result in failure in the course,
3.Late arrivals or early departures equal absences,
41f a student is absent on the day when he or she is scheduled to give a
presentation or report, he or she will receive a zero,
5.Pop quizzes may be given at anytime,
6.No late assignment is accepted, Sloppy or un—typed assignment is not
accepted.,
7.No make-up exams, quizzes, or assignments,
8.Cell phones should be turned off in class,
9.No food in class,
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Brand, Quentin, and Thomas Y. H. Chen. Presentation Skills and Language,
¥ akh Washington: Lynx, 2010,

Dignen, Bob, Fifty Ways to Improve Your Presentation Skills in English,
Oxford: Summertown Publishing, 2007,
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