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This course offers(1)modern, business—related topics to engage students and
involve them in the practice of everyday business communication,(2)an
integrated grammar syllabus offering extensive functional practice,
and(3)varied activities and learning strategies to motivate and support
students in their studiesIt aims to build the students’ confidence in
expressing themselves correctly and fluently, and enable them to become
effective communicators in their future business careers,
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1138 E,é@l-{’ﬁﬂ%]if%f 1.Talking about your work C3 ABCD
2.8 R KBRA 4B and responsibilities
AETHE u)\‘i’iu\%é@ii 2.Introducing yourself and
A48 AL M E X FJBE 337, | others
B T.o9 TR B 4TS 3.Expressing interest in
conversations
4.Using the present simple
and frequency adverbs to talk
about your
job and routine activities
2 |1 mABE 1.Talking about projects 3 ABCD
QAGHR T EHEEET 2.Updating and delegating
S.E2HMBEEREF AL tasks in a meeting
448 AR H ﬁﬁiiiifili_fT KX 2% | 3.Starting and ending phone
WEH O EE B AT EE) calls
4. Talking about your work
and current activities using
the present simple and
continuous
3| 13K B O E S A e 1.Talking about your 3 ABCD
2K B LT R work-life balance
3. Xk dLHE 4% 04 e B B R 2.Talking about your likes
4 @i)’ﬂ B fﬁ NEFA T ARAR | and dislikes
HamiB R EE 3.Exchanging contact details
4. Ending a conversation
5.Using the past simple and
present perfect to talk about
past experience
4|1 BRBE R 1.Talking about service and 3 ABCD
2 }fﬁ%% mﬁi 79 4m 47T 35 1 systems
48 & FF 2.Explaining how something
41&%% works
3.Introducing information
4 Making comparisons




5 | Lakem & P A% 1.Talking about customer C3 ABCD
2.0 & T Ht service
S B # R Y 2.Getting information
4. B#6A R EE KA 3.Making and changing
SA% A H A i B X 3R A #E 1T X 3% | arrangements
B Lk 4.Starting a conversation on
6.ERBEEEFENE the phone
0.Using the present cimple
and continuous to talk about
the future
6.Managing customer feedback
6 | 1.3 5% ™ kAT 1.Talking about business 3 ABCD
2EN B S B TLHY 8 travel
3.3 Bl v JE 1) B 2. Welcoming visitors to your
448 B IE RS A ks L1 L 89 | place of work
£ 3.Making and responding to
offers
4.Using modal verbs to talk
about work regulations
7 LB 2 1.Talking about security in 3 ABCD
2 JEAE Fa 9/7 F"j & the workplace
3.5 %8 6 Bl JE K L 2.Explaining and asking about
4 &ﬁ] A AR A B33 K 3 74 | changes
o4k R 3.introducing and responding
to news
4.Using the present perfect
and connectors to talk ab out
change and consequences
8 | L3k o B k&1 1.Talking about working in 3 ABCD
2&&#%¥ﬁ%#% teams
3.HEBINE % 4 & B 2.Presenting and discussing
4 4# B will,going to, ¥ &M $h34) | plans
DRl 'J BAZ 3.Encouraging people
4 Using 'will''going to', and
modal verbs to talk about
your goals
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% (Subject/Topics)

101/09/10~
101/09/16

Course introduction & First impressions (Unit 1)

101/09/17~
101/09/23

First impressions (Unit 1)

101/09/24~
101/09/30

First impressions (Unit 1)




101/10/01~
4 First impressions (Unit 1) & Motivation (Unit 2)
101/10/07
101/10/08~ .. .
S| Low/10/14 | Motivation (Unit 2)
101/10/15~ .. .
6l Low/10/21 | Motivation (Unit 2)
101/10/22~ .. . .

7| o108 | Motivation (Unit 2) & On schedule (Unit 3)

101/10/29~ )

8| LoL/1L/04 On schedule (Unit 3)

101/11/05~ )
o oLl On schedule (Unit 3)
101/11/12~ srop
O 011118 WP A A
101/11/19~ ) .
W es | New ideas (Unit 4)
101/11/26~ ) )
2| e | New ideas (Unit 4)
101/12/03~ ) )
Bl o0 | New ideas (Unit 4)
101/12/10~
14 New ideas (Unit 4) & Customer service (Unit 5)
101/12/16
101/12/17~ ) )
15| L o1/12/93 Customer service (Unit 5)
101/12/24~ ) )
16| 01 12/30 Customer service (Unit 5)
101/12/31~ ) )
17| L 02/01/06 Customer service (Unit 5)
102/01/07~ srop
18 020113 AR A
o (1)Tardiness: Be punctual for class. You will lose points for being late,
DA/ (2)Absence: You will lose points for being absent,

AR EIE | (3)If you are absent for 3 times, you CANNOT pass the class. Show your
teacher your Proof of Absence (school business{k, private business F1&,
sicknessJ®1&, death in the family$#1R)if you can not come,

wEXH | TR
Business Result: Upper—intermediate Student's Book. Michael Duckworth &

ot kA Rebecca Turner, Oxford University Press, 2008,
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