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as described in English

This course aims to familiarize students with activities and English
expressions srelating to international conferences and meetings. Students will
develop competency for different roles in conferences and meetings,
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1 |build on students' existing build on students' existing P3 ABC
English presentation skills English presentation skills

2 |Equip students with skills for Equip students with skills for P3 ABCF
different roles in international different roles in international
conferences conferences

3 |Students will be able to Students will be able to P3 ABCF
understand and conduct a formal| understand and conduct a
meeting in English formal meeting in English
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English presentation skills

2 |Equip students with skills for Hiu s o s R FITNEEL P AR
different roles in international
conferences

3 |Students will be able to HiE S s R ‘§§W%“ﬁ‘$
understand and conduct a formal N

meeting in English
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101/02/13~
1 .
101/02/19 Introduction
101/02/20~
2
LoL/0a/9s | Vocabulary for conference
101/02/27~ ) ] _
3 Presentation technique: presenting complex
101/03/04 | . .
information
101/03/05~ i ]
4 Presentation technique: how not to lose your
101/03/11 .
audience
101/03/12~ ) ] .
3| 101/03/18 Presentation technique: structure and evaluation
101/03/19~ ) ] _ _
6 Taking and asking questions in conferences
101/03/25
101/03/26~
4 .
l01/040p | Chairing a conference
g| 101/04/02~ ) .
l01/04/08 | SPYing vacation
101/04/09~
9 - .
lorsoas1s | Mid—term presentation
101/04/16~ e
10 =X 23
101/04/22 ATt
101/04/23~
11 . . .
101/04/29 Networking skills in conferences
101/04/30~
12 i :
101/05/06 English for meetings
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Bl o10513 | English for meetings
101/05/14~ ) .
14 o1/05/20 | English for meetings
101/05/21~ ) .
151 L o1/05/07 English for tele—conferencing
101/05/28~ .
16| o3 | Mock conference/meeting
101/06/04~ .
7| ovoso | Mock conference/meeting
101/06/11~ N
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1. Both attendance and participation in class are crucial to learning and
3‘7@5 grade.
3 %‘,i 2. You are not allowed to use mobile phones in class,
3. More than 3 absences might result in failure of this class (removal of
rights to take the final exam)
4, Please note that NO make-up exams or presentations will be accepted.
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