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Being practical means being able to, read, write, speak and solve problem in
English for various situations. Hence, we will practice all these skills in
socializing (yes, people also socialize at work!), work presentations, meetings,
negotiations, and business correspondences that include e—mails, memos, long
reports,
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1 Students should be able to C3 ABCDE

communicate effectively with

reading, writing, speaking,

and listening skills for

various work-related

situations.
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101/02/13~ . . L
1 101/09/19 Ice breaking and goal setting. Filling out
questionnaires,
101/02/20~
2 Read for work, What should we read and how do
101/02/26 . . . .
find the right reading materials?
101/02/27~ .
3 Speak about what we read. Economic development
101/03/04 .
and trend in the world,
101/03/05~ .
4 L0L/03/11 Write a summary of what we have read. How to
write a summary,
101/03/12~ .. .
5 101/03/18 Verbal communication: paraphrasing and the power
of active listening,
101/03/19~ . . . . )
6 101/03/95 What is a meeting in an international company? The
art of negotiation.
101/03/26~
. . .t .
L0L/04/01 E-mail writing. Memo of a meeting.
101/04/02~
g . .
101/04/08 Presentation. Importance of voice.
101/04/09~
9 . .
101/04/15 Presentation. Importance of voice.
101/04/16~ .
10 =X 2
101/04/22 ATt
101/04/23~
1" . .
101/04/29 E-mail writing, Requests,
101/04/30~| _ . .
12 101/05/06 Listen to speeches and summarize them.,




101/05/07~ o ) ) .
13 101/05/13 Socializing in business. Interpreting for your guests,
101/05/14~ ) o - . .
141 1 01/05/20 E-mail writing. Clarifying misunderstanding.
101/05/21~ .
15 L01/05/27 Presentation: Why body language matters,
101/05/28~ ] ]
16 L01/06/03 Read and write business reports,
101/06/04~ ' '
7| o1/06/10 | Cultural do's and don'ts
101/06/11~ r s
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Attendance and participation is highly important.
Fﬁd@;
AR ER
wEXRH | B, BHEHK
BULATS Speaking and Listening.
ELSTI X

\\\Xr
<l
pul"™
Sher

BBC News and Radio
The Economist
www.TED.com
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