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This course aims to help student develop practical composition skills such as
academic writing, English autobiography, resumes, business correspondence,
school admission application, thesis abstract, and editorials,
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o 1. Regular class attendance is required. Absences more than three times may
2k result in your failure of this course, Late arrivals or early departures more
73R %38 | than 15 minutes equal absences.
2. Make sure to turn off your cell phones in the classroom.,
3. There will be no make—-up exams, assignments or quizzes,
4, Any inappropriate behavior, such as but not limited to, sleeping, using
cell phones, sending text messages, talking to classmates outside group
discussion, or reading newspapers / other material in class may equal on
absence after the instructor's warning,
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