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This course offers (1) modern, business—related topics to engage students
and involve them in the practice of everyday business, (2) an integrated
grammar syllabus offering extensive functional practice, and (3) varied
activities and learning strategies to motivate and support students in their
studies. It aims to build the students’ confidence in expressing themselves

correctly and fluently, and enable them to become effective communicators in
their future business careers.
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1|a AR FHOFEHEE M EF | a.Vocabulary related to online 3 AB
HE8 7, trading, and speaking skills
b. Fxf‘] B AR L g he T R AE AR R T 49 on
X #F managing suppliers
c. “/§/£CJT,E1 ﬁ']”é’)ﬂﬁf]*ﬁﬂéo b.Reading an article on how
d. FTBELEHFIEH, the supermarkets are
e. RIEE P WL, squeezing their
f, ZBEFI K RIEITH MAA, suppliers
c.Listening comprehension on
“A contract to supply’
d.Placing orders and writing
letters of complaint
e.Dealing with customers’
complaints
f Learning telephone
expressions and dealing with
problems with
orders on the phone
2 |a, #EEHENFH K E M| aVocabulary related to 3 AB
R RGE, managerial qualities and
b. ﬁéTéiE}\@\ SREEOGEE I R B idiomatic
c. MRA M EEBEMORTE, expressions on management
d. EAE&YAE R iR 439 DA i AL ¥ problems
WA LA E M, b.Listening comprehension on
e. £F B LABIRIME strengths and weaknesses of
managers

c.Reading an article on
management consultants
d. An introduction to linking
phrases to achieve cohesion
in writing

business reports
e.Writing a business report on
employee training




a. 1 UL E v 1Y 57 %o a.Vocabulary related to C3 AB
b. T 5H T & & ¢ 4958 4 describing products

B b.Listening comprehension on

c. Mk k& ABAEE A # 4| market research and product

X, presentation

d #BFEXEBAMENE R, c.Reading an article on ‘Don’t

e. MERAFAREET, waste your money on
innovation’

d. Writing a letter in
response to a request
e. negotiating terms and skills

a. Mgk iTHIEZE, a.Vocabulary related to C3 AB
b. e neizhisd, business travel
c. MEAEER ¢ ESFEEMB| N b.Listening comprehension on
ERETFHHLE, a team-building day
d BELEFR T EHNERT, c.Reading article on events
e. Y31 A H3Tm 0 4545 B A1 38 management, and planning a
#4775, corporate
event

d.Writing a proposal for a

corporate event

e.Structuring a discussion and

reaching an agreement
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100/09/05~ . ) ] _
1 00s00/11 Course introduction; Purchasing power (Unit 6)
100/09/12~
21 100/09/18 HOLIDAY
100/09/19~ . )
3 100/09/25 Purchasing power (Unit 6)
100/09/26~ . )
4 100/10/02 Purchasing power (Unit 6)
100/10/03~ . ) ] _
urchasing power (Uni ; Managing people (Uni
>| 100/10/09 % h (Unit 6); M le (Unit
100/10/10~
%\ 100/10/16 HOLIDAY
100/10/17~ . ]
7 100/10/98 Managing people (Unit 7)
100/10/24~ . ]
8 100/10/30 Managing people (Unit 7)
100/10/31~
% 2% i
’ 100/11/06 At
100/11/07~ . .
10] \oo/11/13 | Innovation (Unit 9)
100/11/14~ . .
1) /1190 | Innovation (Unit 9)
100/11/21~ . .
12] L oo/11/27 | Innovation (Unit 9)




100/11/28~ . .
13| oo/1204 | INDOVation (Unit 9)
100/12/05~ . .
4| o1y | Travel and Entertainment (Unit 10)
100/12/12~ . .
15| ooz | Travel and Entertainment (Unit 10)
100/12/19~ . .
16| | 0o/12/95 | Travel and Entertainment (Unit 10)
100/12/26~ ) .
7| oo | Travel and Entertainment (Unit 10)
101/01/02~ srop
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o 1.Tardiness: Be punctual for class is essential. You will lose
e points for being late.
;1% %38 | 2Absence: You will lose points for being absent.
3.If you are absent for 3 times, you CANNOT pass the class, Show
your teacher your Proof of Absence(school business Mg, private business
F 1%, sickness J&1&, death in the family $#£1{&) if you can not come,
wEXH | TR
Total Business 3: Student's Book., Paul Dummett with Colin Benn,
ot kA SummertownPublishing Ltd, 2009. (Available at Hi Learning Co., Ltd. Taipei,

B2 AL E R A RN 8] Tel: 02-2365-7838)
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